Example of a Digitally Signed Document with a Single Signature 

This document is an example of how to create a Microsoft Word document that will be digitally signed by one person.

These sample documents were created using: 

· Microsoft Word 2003  
· ApproveIt Desktop 5.7.2 
· ActivClient 6.1 for CAC 

After creating the basic document, insert a table with 1 column and 2 rows at the point where the signature should appear. The table is not required by the ApproveIt software, but it allows you to control the way the signature is displayed in the document. Adjust the table size and position as desired. [Note: See the signature block at the bottom of this document.]
Use curly brackets {} around the text where you want the signature. ApproveIt will display the text to the signer in the signature dialog.
To sign the document, select Approve from the ApproveIt menu. Until the document is closed, the signature can be removed using the Undo Last Approval item on the ApproveIt menu.
Any ApproveIt user in DoD can verify the signature by selecting Verify Approval from the ApproveIt menu.
Copy and paste the signature block you want into your memo
	{SIGNATURE}

	IM A. SOLDIER

1LT, OD

Commanding


